9. Use Endnotes and not Footnotes. Endnotes should be provided on a separate page immediately following the text and before the REFERENCES under the heading NOTES. Endnotes should offer significant comment. Important information should be in the text. Minimize the use of notes.
10. Number all the pages, from the cover page to the end of the entire manuscript.
11. Please prepare the entire manuscript (including tables and figures) in Microsoft Word®. In the text, where the author's name appears, the date should follow in parentheses, e.g., Mintzberg (1985) . If the author's name is not present in the text, insert it with the author's name and date in parentheses, e.g., (Mintzberg, 1985) .
Tables and Figures
2. Multiple references should be listed alphabetically in parentheses, separated by semicolons e.g., ( Jackson, 1996; Watson, 1986) .
3. Page numbers, to indicate a passage of special relevance or to give the source of a quotation should appear in parentheses as (Willmott, 1992, p. 12 ).
4. If there are more than one reference to the same author in the same year, postscript the date of each reference with a, b, c, etc. e.g., (Sparrow, 1998a; 1998b) .
5. For references with two authors, give both names every time you cite it.
6. References with three or more authors should be listed in full in the first appearance of the citation in the text. Use last name, et al. (e.g., White, et al., 2003) in all its subsequent appearances in the text. 
